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IHonoxenne
00 opranm3anuy paGoThl ¢ NEPCOHANLHBIMH NAHHBIMHA
B MYHHIHTIAJTbHOM OI0/KETHOM YUPeXKAeHHH JOHOTHATEILHOI0 06pazoBanust
«Jlerckasi My3bikanbHasi mKoJa Ne 3»

1. O6mue noJ10KeHUS

1.1. Tlonoxenwe 06 opraHm3anuy paGoOTHl C MEPCOHANBHBIMA [AHHBIMA B MYHHIHIAIGHOM
OIOJUKETHOM yUpeXICHHH JOTIOJHUTENFHOro o6pasoBanus «Jlerckas Mys3sikanbHas mkona Ne 3» (manee
— Ionoxenne, OY) paspaborano B coorercTsur ¢ Koncrurynumeii PO, TpynoBsiM kopekcom PP Ne
197-®3 or 30.12.2001 r., DenepanbHbeiM 3aKoHOM P® «O6 wuHOpMammH, WHGOPMANMOHHEIX
TEXHOJIOTUSX U O 3amure uHbopManum» Ne 149-®3 or 27.07.2006 r., ®enepansHeM 3akoHOM PO «O
MEPCOHANBHEIX NaHHBIX» Ne 152-®3 ot 27.07.2006 r., Ykasom Ilpesugenta P® «06 yTeepiaeHun
HepeYHs CBeleHHMA KoHQHAeHIMaNbHOTO xapaktepa» Ne 188 or 06.03.1997 r., IlocraHoBieHuHeM
Hpasurensctsa P@ or 17 Hosbps 2007 r. Ne 781 «O6 yreepxnenmu Ilonoxenus o6 obecrnedeHun
6e301aCHOCTH NEPCOHANBHBIX JAHHEIX IPH UX 06paGoTKe B MEQOPMAIHOHHEIX CHCTEMaX MePCOHATBHBIX
AaHHBIX» C LeNBI0 OOecriedeHMs TpaB W OCHOBHEIX CBOGOX paGoTHHKOB, ofydarommxcs OY mpu
00paboTKe UX MEPCOHANBHBIX JAHHBIX, B TOM YWCJE 3alIMTH NPaB HA HENPHKOCHOBEHHOCTh YaCTHON
JKH3HH, JITIHYIO ¥ CEMEHHYIO TaliHy.

1.2. CyObext nepcoHambHBIX JaHHBIX - oOOydarommiiics wwm paboTHHK OBpa3oBATEIBHOIO
YUIpEXIEHUs, K KOTOPOMY OTHOCSTCS COOTBETCTBYIOIIHE TIEPCOHANBHEIE JAHHBIE.

1.3. Ilepconambhble naHHBlE - mMoGas WHGOPMALWs, OTHOCAIASCS K ONpENCICHHOMY WK
ONpENeNseMOMY Ha OCHOBaHWM Takod uH(opmamuu ¢usmgeckoMy mmiy (CyGBEKTY NEepCOHANBHBIX
JIaHHEIX), B TOM YHCJ€ €r0 ()aMWIHd, MM, OTYECTBO, IOf, MECSI, [aTa M MeCTO POXICHHS, alpec,
CeMeiiHOe, COLHMaNbHOe, HMYLIECTBEHHOE MONOXKEHHE, oOpasoBaHWe, MpOdEeCccHs, AOXOMBI, APYras
uHpOpMaLHs.

1.2.1. Ilepconanbheie nannbie paGotHrKa OV - uH(OpMamms, HeobXoauMas paGOTONATENIO B CBA3H C
TPYIOBBIME OTHOIIECHVSMHE ¥ KacaloIascss KOHKPETHOTO paGOTHHKA.

1.3. O6pa6oTka nepcoHaNBHEIX TaHHEIX — JHOObIe NeHCTBHS (ONEpANyHn) I COBOKYIHOCTS JCHCTBHS
(omepamuii), coBepuIaeMbIX ¢ HCIOIB30BaHIEM CpEACTB aBTOMAaTHU3ANHU WIHM 0e3 HCIOIB30BaHUS TaKUX
CPEICTB C NEPCOHANBHEIMU AHHBIMH, BKIFOYas COOp, 3aliCh, CHCTEMATH3ALMIO, HAKOILUIEHAE, XPaHEHHE,
yrouHeHHe (OCHOBIICHHE, W3MEHEHHE), MCIONB30BAHHE, PACTIPOCTpAHEHHE (B TOM UHCIE Mepenady),
obe3nuumBane, 6IOKAPOBAHHE, YHUUTOKEHHE NEPCOHATBHBIX JAHHBIX.

1.4. KoH}puneHIMaspbHOCTP MHEPCOHATBHBIX [aHHBIX - OOSA3aTeNbHOE iA  COOMIONEHHS
Ha3HaYE€HHOTO OTBETCTBEHHOrO JIMIA, IOJYYMBINErO0 MOCTYN K IIEPCOHAIBHBIM JaHHBIM CyOBEKTOB
NIEPCOHANPHBIX NAHHBIX, TpeGOBaHME He MOMyCKaTh HX DAcCIpOCTpaHeHus 6e3 cornmachs cyGbexTa
NePCOHAJIBHAIX JaHHBIX WIM HHOTO 3aKOHHOT'O OCHOBAaHHS.



1.5. PacnmpocTpaneHde MepCOHANbHBIX JNaHHBIX - [CHCTBMA, HANpPaBICHHBIC Ha THepeAady
NIePCOHANBHEIX NAHHBIX ONpENENCHHOMY Kpyry JHMI{ (mepelada NEPCOHATBHBIX JAHHBIX) WIH Ha
03HAKOMJICHHE C TIEPCOHAIBHBIME JaHHBIMH HEOTPaHWYCHHOTO KpYra JIMII, B TOM HuCie 00HapOIOBaHKE
IIEPCOHANBHBIX [aHHBIX B CPEICTBAX MaccoBOM MH(OpManuy, pa3MeIICHHE B uH(pOpMaLMOHHO-
TEJICKOMMYHHKAIMOHHBIX CETAX WIH MPENOCTAaBIEeHAE JOCTYNd K NEPCOHATBHBIM NaHHBIM KaKaM-J1100
HHEIM CIIOCOO0M.

1.6. Vicnonb3oBaHWE NEPCOHANBHBIX MNAHHBIX - [JEHCTBHS, HANpPaBICHHBIC Ha PpacKphITHC
HEPCOHANBHBIX JaHHBIX HEONPENEIICHHOMY KPYTY JIHIL;

- WCIONB30BAaHME TEPCOHAIBHBIX JAHHBIX - JAEHCTBHs (Omepauud) C NEPCOHATBHBIMM JAHHBIMU,
coBepIIaeMBIe JODKHOCTHEIM JiHIoM OGpa3oBaTeNbHOr0 YIPEKICHNA B UENSIX NPUHATHSL pemeHuii uin
COBEPUICHHS WHBIX [EHCTBH, MOPOXIAIOUWMX IOPHAMYICCKHE MOCAEACTBHS B OTHOMICHWH cyObeKkTa
IEPCOHATBHBIX [JaHHBIX JHO00 MHBIM 00pa3oM 3aTparMBalOIMX HMX Mpasa H cBo0OIb WIM TpaBa H
¢BOOOBI APYTHX JIHIL;

. GIOKMpOBaHHE TNEPCOHATBHBIX NAHHBIX - BPEMEHHOE MpeKpalleHue cOopa CHCTEMATH3alWy,
HAKOILTEHHUs, WCIONH30BAHMS, PACIPOCTPAHEHHsS IEPCOHANBHEIX NAHHBIX CyOBEKTOB MEPCOHATBHBIX
JaHHEIX, B TOM YHCJIE HX IIEpelayy,

.- YHHYTOXKEHWE TEPCOHATBHBIX MAHHBIX - [EHCTBHSA, B pe3yNbTare KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh COJICP)KaHHE IEPCOHATBHBIX IAHHBIX B WH(OPMAIMOHHON CHCTEME TNEPCOHATBHEIX
JaHHBEIX CyOBEKTOB EPCOHANBHBIX NAaHHBIX WIA B PE3yJbTaTe KOTOPHIX YHHUYTONKAKOTCA MaTepHallbHBIC
HOCHTEJIH NIEPCOHABHBIX JAHHBIX CYOBEKTOB MEPCOHANBHBIX aHHBIX;

- o0e3MMuUMBAHME NEPCOHAJIBHBIX MAHHBIX - JCHCTBHA, B Pe3y/lbTaTeé KOTOPHIX CTaHOBHTCA
HEBO3MOXKHEIM 0€3 WCIOJIb30BaHMs JOMOJHHUTENbHONH HHGOpMAIMH OMPEICIUTh IPUHAIEKHOCTD
IEpCOHANIBHBIX TAHHBIX KOHKPETHOMY CYyOBEKTY IepCOHANIBHBIX IaHHBIX;

- 06ImeNoCTyNHEIE NEPCOHATBHBIE IAaHHbIE - MEPCOHAIBHBIC NAHHBIE, NOCTYNl HEOTPaHUICHHOTO
KpyTa JIMI K KOTOPBIM IPENOCTABJIEH C COryiacusi CyObeKTa NepCOHANBHEIX AHHBIX WM Ha KOTOPLIC B
COOTBETCTBHH ¢ (pefiepaibHEIME 3aKOHAMH HE pAacIpoCTpaHseTcsi TpeGoBaHHe COOMONCHHS
KOH(HICHIMANbHOCTH;

- mHdopManys - cBeeHus (COOBIIEHNs, NaHHbIE) HE3ABUCHMO OT (POPMBI MX NPEJICTABICHHS,

- JOKyMeHTHpoBaHHas HHGoOpMamus - 3aQUKCHpOBaHHAs HA MATCPHATBHOM HOCHTENE IyTEM
IOKyMEHTHpOBaHUs MHGOpMAIHsA ¢ PEKBU3UTAMH, MO3BOJLIIONMMH ONPENEINUTH TaKylo “HPOpMALIUIO
WIH €€ MaTepHAIbHEIA HOCHTETb.

1.7. Undopmanuonnas cucrema OY - mHpOpPMANMOHHAs CHCTEMa, MNpPEICTaBISIOMAL cobotit
COBOKYITHOCTh TIEPCOHANIBHEIX [JAaHHBIX, COZlepamuxcs B Gase NaHHBIX, a TakKKe “HGOPMANUOHHBIX
TEXHONOTHYM ¥ TEXHAYECKHX CPEICTB, MO3BOILSIONUX OCYIIECTBIATE 00pabOTKY TakuX MEPCOHATBHBIX
IAHHBIX C MCHOJIB30BAHMEM CPEICTB ABTOMATH3AIMHU WK 6€3 MCIIOIb30BaHUs TaKUX CPEZCTB.

2. IlepconaibHbie JaHHbIE PAGOTHHKOB H 00yYaloHXCS

2.1. K mepcoHanbHEIM naHHEIM pabortHHKa OVY, nonmydaeMbiM paboTofarenieM H NONICKAIMM
XpaHEHMIO y paGoTozaTes B OPS/IKE, NPelyCMOTPEHHOM [IeHCTBYIOIIIM 3aKOHOIATENLCTBOM H HACTOSMIMM
TTofoXeHrEM, OTHOCSTCS CIICAYIOIIHE CBEICHNS, CONEPKAIMecs B IMYHEIX JeiaX PabOTHHKOB!

- IIACTIOPTHEIE JJaHHBIe pabOTHHKA,

—HHH;

- KOIIHS CTPaxOBOTO CBUIETENBCTBA FOCYJAPCTBEHHOTO ICHCHOHHOTO CTPaXOBaHUs,

- KOmMs JOKyMEHTa BOMHCKOTO ydeTa (IjIi BOSHHOOOS3aHHBIX W JIHII, MOJJIEXKAIMX MPU3LIBY. HA
BOGHHYIO CIIyXk0Y);

- Komus JOKYMEHTa 006 00pa3oBanWH, KBAIM(UKALMM WIM HAIMYUA ClEUMaIbHBIX 3HAHMH (mpu
TIOCTYIUICHUH Ha paboTy, TpeGYIOLIYIO ClIelMaTbHEIX 3HAHUHN WM CTIELaTbHOR TIOATOTOBKH);

- AHKETHbIE JAHHBIE, 3AMI0JHEHHEIE PaGOTHIKOM NPY MOCTYIUICHUA Ha paboTy MM B porecce paGoThl
(8 ToM umcne - aBroGHorpadus, CBENEHHA O CEMEHHOM NOJIOXEHWH paGOTHHKA, MEpeMEHe baMumy,
HAJIMYKH JIETEN U OKIMBEHIIEB);

- JOKYMEHTHI O BO3pacTe MAJIOJIETHHX JieTell B MeCTe MX 00yJeHus;

- IOKYMEHTHI O COCTOSHIH 37I0POBbS (CBEIeHHs 00 HHBAIHIHOCTH, O GEpEMEHHOCTH U T.IL);




- HHBIE JIOKYMEHTHI, KOTOPHIE C YUeTOM crieliHKa paboThl M B COOTBETCTBUM C 3aKOHOAATENBCTBOM
Poccaiickoiit Oeiepalil JO/DKHBI OBITH NPESTBSBICHB pabOTHUKOM NIPH 3aKIIOYEHHH TPYIOBOTO OroBopa
WIH B NEPHOI €ro [EHCTBHS (BKIIOYAs MEIUIMHCKHE 3aKOYECHHA, NPEXbABISEMble PaGOTHMKOM IpH
DPOXOXEICHHH 00S3aTe/IbHEIX MPEABAPUTENBHBIX U NEPHOMYECKIX MEHIMHCKIX OCMOTPOB);

- TPYZAOBO#H JIOTOBOP;

- 3aKJFOYEHHE TI0 JAHHBIM TICHXO0JIOTHYECKOTO HCCIEIOBAHNUS (€CIH TaKOe HMEETCA);

- KONWM T[PHKa30B O TpHeMe, IEPEBONAX, YBONLHCHHM, NOBHIIEHHM 3apalOTHOM AT,
NMDEMHPOBAHHH, MOOIIPEHUAX ¥ B3GICKAHWSX;

- IA9Has KapToyka no ¢opme T-2;

- 3asiBJIeHAs, OO bACHUTEIIBHBIE U CITyKeOHbIe 3aicKy pabOTHHKa;

- IOKyMEHTBI O IPOXOKACHIH PaGOTHAKOM aTTECTAINH, OBBIIICHIS KBAT(pUKAIIHH;

- MHBIE JOKYMEHTEHI, COZIEpIKalllie CBEACHWs O pabOTHUKE, HAXOX/CHUE KOTOPHIX B JIAYHOM [eie
pabOTHHKA HEOOXOMMMO Ul JOKYMEHTATBHOTO O(GOpMIIEHHs TPYHAOBHIX IPABOOTHOIIEHHMI ¢ paGOTHMKOM
(exomogas TIPUTOBOPHI CyAda O 3alpeTe 3aHUMArbCs IEArorH¥ecCKOd EATENBHOCTHIO WM 3aHUMATh
PYKOBOZSIIME JOJDKHOCTH).

2.2. K nepcoHaIsHEIM qaHHBIM o0ydaromuxcs OV, nonydaemeix OY 1 nomrexamyx xpasenno 8 OY
B MOPSJIKE, NPEIYCMOTPEHHOM JEHCTBYIOIUM 3aKOHOIATENECTBOM M HacTosmuM IlonoxenneM, OTHOCATCS
CIeAyIoIMe CBEACHU, CoepKaluecs B nHpopMammonHoi cucteme OV:

— JOKYMEHTHI, YOOCTOBEpSIOIINE JIMIHOCTh oOydaromerocss (CBHIETENBCTBO O POKICHAM WK
mactiopr);

— JIOKyMEHTHI O MECTE IIPOKUBAHNA;

— JOKYMEHTHI O COCTAaBE CEMBH;

— NACTIOPTHEIE JAHHBIE poauTesiell (3aKOHHBIX NPECTaBUTENeH) 00yJaromerocs;

— KOIIHS CTPaxOBOrO CBHAETENIHCTBA IOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaxOBaHus,

— JIOKYMEHTHI, TONTBEpPXKIAIONIe IpaBa Ha MONOJHUTCIBHBEICE FapaHTUM W KOMIICHCAllid TIO0
OTIPE/IC/ICHHBIM OCHOBaHWSM, TPEIyCMOTPSHHBIM 3aKOHOZATEbCTBOM (POAWTEIH-UHBAIM/EI, HEHONHAs
ceMbsi, peOECHOK-CHUPOTa | T.IL);

— MHBIE JOKYMEHTEL, COZiepyKaliye NepCOHAIBHEIC HaHHbIE (B TOM YHCIIE CBEJICHHUSA, HEOOXOMMBIE [is
MPENOCTaB/IeHHs 00yJaromeMycs (ero poAUTeNsiM, 3aKOHHBIM TIPEICTABHTENSIM) FapaHTHi B KOMIIEHCAIINI,
YCTaHOBJICHHBIX JEHCTBYIOIHMM 3aKOHOATE/IbCTBOM).

3. OcHoBHBI€ yc/I0BHSI HPOBeeHHs 00paGoTKH NEPCOHAIbLHBIX JAHHBIX

3.1. ObpazoBarelbHOE YUpeXXIeHIE ONpeaeseT 00beM, COAepKaHue 00pabaTEIBAEMBIX NEPCOHATBHEIX
MaHHEIX  pabOTHHUKOB M oOyJaroumixcs, pykoBoactBysick Koncrutymmeit Poccuiickoit ®enepamn,
Tpynosem kxonexcom Poccuiickoit ®enepampm, 3akoHoMm Poccuiickoii ®eneparmm «O6 o6pazoBaHum» H
HHBEIMH (eilepaTbHBIMU 3aKOHAMHU.

3.2. O6pa6oTKa MEpCOHATBHBIX AAHHBIX PabOTHUKOB OCYINECTBISIETCS MCKIIOYMTENBHO B HEIX
obecnieyenust COOGIIIONCHNS 3aKOHOB M WHBIX HOPMATHMBHBIX IPAaBOBHIX aKTOB, CONEHCTBHSA PabOTHHKAM B
TPYAOYCTpoiicTBe, 00ydeHHH W TPOABIDKEHUH IO CIIyk0e, a Taike obecredeHMs JMYHONW Ge30MmacHOCTH
paboTHHKOB, COXPAHHOCTH UMYIIIECTBA, KOHTPOJIS KOJIMIECTBA M Ka4YeCTBa BEITIOTHAEMOM paGoThI.

O6paboTka TMEepPCOHANBHBIX MAaHHBIX paboTHHKOB W oOydarommxcs OY MOXKET OCYIIECTBIIATHEC
HCKTIOYUTENTFHO B LEIX obecreueHns COONIIOACHHS 3aKOHOB M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB;
comelicTBus OOydJaromuMcs B OOy4YEHHMH, TPYHOYCTpOMcTBE;, obOecriedeHMs WX JIMYHOH 6e30macHOCTH;
KOHTPOJIs KauecTBa 00ydJeHust ¥ o0ecreueHNs COXpaHHOCTH NMYIIIECTBA.

3.3. Bce nepcoHanbHble JaHHBIe paboTHHKa OY NpeloCTaBIAIOTCS PaOOTHHKOM, 33 HCKIIFOYCHHEM
CIy9aeB, NPEeNyCMOTPEHHBIX (eepaibHBIM 3aKOHOM. Eciii nepcoHaIbHbIE JaHHbIC PaOOTHHKA BO3MOXKHO
TIOJTYYHTE TOJIBKO Y TPEThel CTOPOHEL, TO paboTonarens 00s3aH 3apaHee YBEOMHTH 00 3ToM pabOTHHMKA K
HOJMYYWTh €ro TMHChMEHHOe coracue. Pabotomaresb JODKEH COOOHIMT pPabOTHHKY © HEBX,
NpENoNaraéMbIX MCTOYHHMKAX M cHoco0ax TMOMydeHWs NEpCOHABHBIX JAHHBIX, a Takke O XapaKrepe
MOUIeAMMX TOTyYSHUIO MEPCOHAIBHEIX JAHHBIX M HOCNENCTBISIX OTKa3a pabOTHHKA JaTh IHMCBMECHHOE
COTJIacHE Ha KX MOJy4YcHHE.

34. PaGotHuku u poauTenu (3aKOHHBIE TPENCTABUTENM) OOYYArOIerocs IOJDKHBI OBITH
IpOHH(OPMUPOBAHEI O LIEJISIX 00pabOTKU IEPCOHATBHBIX JaHHBIX.




3.5. O6pa3oBaTesibHOE YUpEXKACHNE He IMEET NpaBa NoIy4dars U 00pabaTeiBaTh NEPCOHATLHEIC NJaHHEBIC
paborEEka, 00yJalomerocs 0 €ro NOMUTHYESCKIX, PEIMTHO3HBIX M MHBIX YOS)KICHUIX U YaCTHOM sKi3HH 6e3
EECEMEHHOIO cOorvIacks paboTHHKa, 00yJaromerocs.

OV me uMeer npaBa Nojfy4aTh U o0pabaThiBaTh NEepPCOHANBHbIE JaHHBIE paboTHHKA, O0yJaromerocs o
€70 SAcHCTBE B OOIIECTBEHHBIX OOBENMHECHMAX WIM €ro Npod)COoro3HOM NESTeNbHOCTH, 332 HCKHOYCHHEM
CEy=acE, NPEeyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

3.6. Comnacue cy0beKTa NEPCOHATBHBIX JAaHHBIX He TpeOyeTes B CIIeAYIOMUX CITyqasX:

1) oOpaboTka mepcoHaNBHBIX [AHHBIX OCYHIECTBISETCS Ha OCHOBaHMM 1pyJoBoro koaekca PO,
@eaepansHOro 3akoHa or 29.12.2012 r. Ne 273-®3 «O6 obpasoBannu B Poccuiickoit @enepaimmy win
E=0r0 deepaTbHOro 3aKOH4, YCTAHABIMBAIOIIETO €€ [eflb, YCIOBHS MONYYeHHS NEPCOHATBHBIX JAaHHBIX U
EpyT CyOBEKTOB, NEpCOHAJIbHBIE JaHHBIE KOTODHIX MOJIeXKAT o0paboTKe, a TakkKe ONPEHENSIOIEro
moasoMours OOpa30BaTe/IbHOTO YUPEXKICHN;

2)0bpaboTka nepcoOHANBHBIX JaHHBIX OCYIIECTRISETCS B LEJAX UCHIONHEHNS TPYIOBOTO IOr0BOPa;

3)06paboTka NepCOHATBHBIX JAHHBIX OCYIIECTBISETCS TS CTATUCTUYECKUX WM MHBIX HAYYHBIX LIENeH
OpH YCIIOBUH 00513aTeNIbHOrO 00€3/TMYMBaHIS NIEPCOHANIBHBIX JaHHbIX;,

4) obpaboTka nepcoHaNbHBIX JAHHBIX HEOOXO0MMMA JUTA 3AILHTHI KW3HH, 30POBbS WM HHBIX YKH3HEHHO
BaKHBIX HHTEPECOB CyOheKTa NEPCOHATLHBIX JAHHbIX, €CITH MOYYESHNE €T0 COTTIACHS HEBO3MOXKHO.

4. Xpanelme H HCIIOJIB30BAHMEC MNEPCOHATIBHBIX JAHHBIX

4.1. IlepcoHanbHble AaHHBIE XpaHATCA Ha OYMaXHBIX M 3JIEKTPOHHBIX HOCHTEISIX, B CIEIUAIEHO
TpeIHA3HAYEHHEBIX VI 3TOr0 MOMEIIECHHUSX.

4.2. B npouecce XpaHeHUsI NEPCOHATBHBIX JaHHBIX JIOJDKHBI 00€CTIeUMBATECS:

- Tpe6OBaHKA HOPMATUBHAIX JOKYMEHTOB, YCTAHABIMBAIOLINX MPAaBUJIa XPaHEHUS KOHPUICHIMAIBHEIX
CBEJICHHUM;

- COXPaHHOCTb HMEIONMXCS [aHHBIX, OrpaHWYeHHe JOCTYNa K HHM, B COOTBETCTBHH C
3aKoHoaTenbcTBOM Poccutickoii @eneparmu u HactosumM [onokennem;

- KOHTPOJIb 33 JOCTOBEPHOCTHIO U NOJHOTOM MEPCOHANBHBIX NAaHHBIX, UX PETryJIpHOE OOHOBIICHHE U
BHECEHHE 10 Mepe HEOOXOAUMOCTH COOTBETCTBYIOIMX H3MEHEHMI.

4.3. JlocTyn K NepcoHaIbHbIM JJAHHBIM pabOTHHKOB 00pa30BaTelibHOE YIPEKAeHIE HMEIOT:

- mapekrop OY;

- [JIaBHBIA U Bexymuii Oyxrarrepsi OY;

- 3aMECTHTENH IPEKTOpa;

- CeKpeTapb y4eOHOM YacTH;

A TaroKe HOCTyI K NEpCOHAIBHBIM JAaHHBIM MOXKET HMETh COTPYJHMK, Ha3HAYCHHEIH TPUAKA30M
AHMPEKTOpa.

4.4. Ilommmo v, yKa3aHHBIX B 1. 3.3. Hactosimero IlosoxxeHus:, paBo JOCTYNa K MEPCOHATHHEIM
IaHHBIM AMEIOT TOJIBKO JIMIIA, YIIOTHOMOYEHHBIE AEHCTBYIOIIMM 3aKOHONATEBCTBOM.

4.5. Jluna, uMmerompe AOCTYN K IEPCOHANBHBIM JaHHBIM OOS3aHBI HCIOJB30BaTh MEPCOHAIBHBIC
JaHHBIE JIMIIb B LEIIX, VI KOTOPhIX OHM OBUTH MPEIOCTARIICHE.

4.6. OTBeTcTBEHHHIM 3a OpPraHM3AlMI0O ¥ OCYLIECTBICHHE XpaHEHHS IEPCOHAIBHBIX JAHHBIX
paboTHUKOB M OOydarommxcs 0Opa30BaTeNbHOrO YUPEKICHUS SBISETCS CeKperaph Y4eOHOM 4YacTd, B
COOTBETCTBHUH C IIPHKA30M JAUPEKTOPaA.

4.7. TlepcoHanbHblE NaHHBEIE PaOOTHUKOB OTPaXKAalOTCs B JIMYHOM KapTouke pabotHuka (popma T-2),
KOTOpasi 3aloJIHAeTCs IOCJe M3[aHus NMpHKa3a O €ro npueMe Ha pabory. JImunbele KapTouku paGOTHHKOB
XpaHATCA B CNIENUATIBHO 000pyJOBAHHBIX MIKadax B a/ipaBUTHOM MOPSIKE.

4.8. IlepcoHanpHEIC TaHHBIC paOOTHHKOB M OOyJaromuXxcs cofepkarcs B MH)OPMAIMOHHON cCHCTEME
OV, Ha GyMaXHBIX HOCHTEIIX U B 3JIEKTPOHHOM BHjE. [lepcoHanpHble NaHHBIE HA GYMasKHEIX HOCHTENSX
©OpMHPYIOTCS U XpaHITCA B HOpsIKe, ONpeiesiecHHOM HoMeHKIaTypoi aen OY.

5. Ilepenaua nepcoHAJILHBIX JAHHBIX

5.1. Ilpu nepeade NepcOHATIBHBIX JAHHBIX APYTUM IOPHANYECKHM U (pusmdeckuM junaM, OY I0IDKHO
coOmozaTh ciieyromue TpeGoBaHuA:



5.1.1. IlepconanbHble naHHBEe paGOTHHKA U (HIH) 0GYHAIOMErocs HE MOTYT GBITH COOOIICHEI TpeThelt
CTOpoHe Ge3 MMCBMEHHOIO COracks pabOTHHKA, OGYHarOmerocs, pomMTeel (3aKOHHEIX Tpe/ICTaBHTeNeH)
HECOBEPLICHHONICTHEr0  00yd4arolerocss, 3a MCKIOYEHHEM CJIyYaeB, KOI[ia 5T0 HEoOXOmUMO Ui
OPERYNPEKICHNUA Yrpo3bl JXKM3HH M 3I0POBBIO paboTHHKAa M (WIM) OOYYAlOIIErocs, a TaKkke B CiIydasx,
YCTaHOBJICHHBIX (heepaTbHbIM 3aKOHOM.

5.1.2. Jluua, momydalompe NEpCOHATbHEIE NaHHble paGoTHMKA W (WIM) OOYYAIOmIErocs NOJDKHEI
ApeYNpeXaTbCs O TOM, YTO JTH [JaHHBIC MOFYT ObITh MCHOJIB30BaHEI JIMING B LEJISAX, i KOTOPHIX OHH
coobmensl. OY momkHa TpebOBaTh OT STHX JIMIL OATBEPKIEHHAS TOTO, YTO 3TO NMPABHIIO coOMmoeHo. JIuma,
HOJIy4alonie MCPCOHAIBHBIE NaHHBIC O00f3aHBI COOMIONATH peXuM KoH(UIEHHMAT-HOCTH. JlaHHOE
HOJIOXKCHHE HE PacHpOCTpaHAeTCs Ha OOMEH IEPCOHANBHBIME [aHHBIMH B TOPSZKE, YCTAHOBJICHHOM
tenepanbHBIMHI 3aKOHAMHA.

5.2. Ilepenaya nepcoHaNbHBIX JaHHEIX PaOOTHKKA ¥ (WiK) 00Y9arOIIErocs ero Npe/iCTaBITENSIM MOXKET
OBITH OCYIIECTBIIEHA B YCTRHOBJICHHOM JEHCTBYIOIMM 3aKOHONATEIECTBOM IIOPSIKE TONBKO B TOM 0GBEMe,
KOTOpEIi HEOOXOIMM /ISl BHITIONHEHNS YKa3aHHBIMY PEICTABUTENSIME UX (DyHKITHIA.

6. IIpaBa paGOTHHKORB, 00Y4AOIIAXCH
Ha obecnevyeHne 3alHTHI MEPCOHATBHBIX JAHHBIX

6.1. B memsix obecnedeHMs 3alUTEl IEPCOHATBHBIX JAHHBIX, XPAHAIUXCS B 0OpPa3OBaTEIbHOM
YUpEXKIeHUH, paboTHuKE M ofydarompecs (ponuTesd (3aKOHHBIE IIPEACTABMTENH) MAIOIETHETO
HECOBEpIICHHOJIETHETO o0ydaromerocs) OY, uMeroT npaso:

6.1.1. Tomyyars nosHyro HEGOPMAIMIO O CBOUX NEPCOHANBHBIX JAHHBIX H HX 06paboTKe.

6.1.2. CBoGomHoro GecmiaTHOTO NOCTYNa K CBOHM IIEPCOHANBHEIM [AHHBIM, BKIIOYAs NIPABO Ha
NoJly4eHre Kommu 000 3amucH, conepikallell MepCOHATbHbIE JaHHbIE PaGOTHHMKA, 33 HMCKIOYECHHEM
CIIy4YaeB, MPEeIyCMOTPEHHBIX (enepalbHEIME 3aKoHaMH. [loiydeHue ykasaHHON HMH(OPMAMM O CBOHX
NEPCOHANIBHBIX TAHHBIX BO3MOXKHO MPH JIMYHOM OOpaleHNy pabOTHHKA, 00Y4aromerocs (Jyis MajoJIeTHero
HECOBEPUICHHOJICTHETO — €r0 POJAMTENEH, 3aKOHHEIX MNpEZCTaBUTENeH) — K JIMIY, OTBETCTBEHHOMY 3a
OpraHHM3aLMIO ¥ OCYIIECTBIICHHE XPaHEHNUS IEPCOHATIHHBIX JAHHBIX paOOTHHKOB.

6.1.3. TpeGoBats 06 MCKTIOYEHMM MWIH HCIPABICHAH HEBEPHBIX WM HETONHEIX MEPCOHAIBHBIX
JaHHBIX, @ TAlOKe NAHHKIX, 00paGOTaHHEIX ¢ HapyHIeHHeM TpeOOBaHHUM JEHCTBYIONIEro 3aKOHONATENHCTBA.
YkasaHHoe TpeGoBanWEe MHODKHO OHITH ODOPMICHO NHCHMEHHEIM 3asBleHHEM paGOTHMKA HAa HMS
pyxoBomuressi OY.

IlepconarnbHbie aHHBIE OHEHOYHOTO XapaKTepa paGOTHHK, OGydarommmiics (pOIMTENb, 3aKOHHEIHA
NPECTABUTENIb  HECOBEPIICHHONETHETO  OOydYaloINerocs) MMeEeT MpaBO JOHOJHUTH  3asBIICHHEM,
BBIPQXKAIOIIMM €70 COOCTBEHHYIO TOUKY 3PEHHS.

6.1.4. TpeGosarb 06 m3Bemenun OY Bcex JHIL, KOTOPHIM paHee GBLTH COOGINEHE HEBEPHEIE HIH
HETIONTHBIC MEPCOHAIBHBIC NaHHBIE pa0OTHHKA M (WIM) oGydaromerocs 060 BCEX MPOM3BEACHHBIX B HHX
HCKTIOYECHMSX, HCIIPABIEHUSIX WX JOMOTHEHHUIX.

7. O6s13aHHOCTH Cy0heKTa MEPCOHANBHBIX AAHHBIX
00 o0ecreYeHnIo NOCTOBEPHOCTH €ro MePCOHANBLHBIX JAHHbIX

7.1. B nensix obecnieyeHns JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX PAGOTHUKY OGSA3aHEL:

7.1.1. Ilpn npueme Ha paGoty B OV NpeiCTaBIATS YHIOIHOMOYEHHEM paGoTaikam OV JOCTOBEpHBIE
CBEJICHHS 0 cebe B IopsziKke i 06beMe, IPelyCMOTPEHHOM 3aKOHOIaTeNbeTBoM Poccmiickoii Menepanuy.

7.1.2. B cnyyae u3MeHEHHs NEPCOHANBHBIX JAHHBIX paGoOTHWMKA M (WIH) 0GYYarOIIErocs: bammmias,
MM, OTYECTBO, aJipeC MECTa JKWTEIIbCTBA, MACIOPTHHIC JaHHBIC, CBeICHUs 00 OOpa3OBaHHH, COCTOSHUH
370pOBBst (BCIIEAICTBHE BBIBJICHUS B COOTBETCTBUY C MEJUIMHCKAM 3aKTIOUEHHEM IPOTHBOIIOKA3AHHH s
BBITIOJIHEHHA PaGOTHMKOM €r0 JOJDKHOCTHBIX, TPY/IOBBIX OOS3aHHOCTEH H T.11.), COOGINATH 00 9TOM B TEYEHHE
5 pabounx mHe#H ¢ JaThl KX W3MEHEHMIA.

713. B ciaysae DpoOXOXMIeHHS KypcOB, NOJMydYeHHs Harpaj, OmaromapHoCTei, HPOXOXKACHUS
aTTeCTalliy | T.J., COO0MIATh 06 3TOM B TeueHHe 5 paGouMX [Hel ¢ JaTsl MONyYeHHs TONTBEPIKIAOIIEr0
JOKyMEHTa.



8. OtTBercr BCHHOCTH 32 HapyHOIcHHEe HACTOSIHEro NOJIOKEeHHS

8.1. 3a mapymenwe mopszxa obpabotku (cGopa, xpaHenms, HCHOJIb30BaHNS, PaclpOCTPaHEHHS |
3AIUTH]) NEPCOHANBHBIX JAHHBIX O/DKHOCTHOE JILO HECET aIMHHHCTPAaTUBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C IEHCTBYIOIINM 33KOHOIATEIHCTBOM.

8.2. 3a HapymieHHe NPaBHJI XpaHEHHS ¥ HCTIONE30BAHHS TIEPCOHANIBHEIX IaHHBIX, MOBJIEKHIEE 33 CO6O0li
MaTepuaibHEl ymep6 paGotozarerto, paGoTHuK Hecer MaTepHATBHYIO OTBETCTBEHHOCTE B COOTBETCTBHHM C
AEHCTBYIONIMM TPY/OBBIM 3aKOHOJATETHCTBOM.

8.3. MarepuassHsiit ymep6, HaHeCeHHbIH CYOBEKTy IepCOHATBHBIX JAHHEIX 33 CYeT HEHaJJIeXKaIIero
XPaHCHUA U HMCTIONB30BaHMs EPCOHATBHBIX NAHHBIX, TOICKHT BO3MEILICHHIO B MOPSAJIKE, YCTAHOBICHHOM
IeHCTBYIONAM 3aKOHOIATEIECTBOM.

84. Bce, uro He YPCTY/IHpOBaHO HactosmmM [lonoxenwem, omnpeznensercs JEHACTBYIOIIMM
3aKOHOZaTeNbCTBOM Poccuiickoit Oenepanym.

9. 3aKI09HTeAbHBIE N0I0KeHAS

9.1. Hacrosimee IMonoxenne ACHCTBYET IO MPHHSTHSA HOBOTO ¢ JATHI BBEIICHHUS €TI0 B JeiicTBUe
ApHKa3oM aupekropa OY.

9.2. VI3MeHeHMs ¥ IOMOHEHHS B HacTosmee IlonoxeHre BHOCATCS 0GIHM coOpaHHeM TPYIOBOTO
KoruiekTiBa OY ¥ NPHHAMAIOTCS Ha €ro 3aceJaHMH.

MoanucaHn: lWymunosa Hatanes
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